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PowerPoint Options ?

General . . . .

‘.;. General options for working with PowerPoint.
Proofing
Save User Interface options
Language Show Mini Toolbar on selection
Advanced Enable Live Preview (i
Customize Ribbon ScreenTip style: | Show feature descriptions in ScreenTips W
Quick Access Toolbar Personalize your copy of Microsoft Office
Add-Ins Igsername: kam I
Trust Center Initials: k

[[] Always use these values regardless of sign in to Office.

Office Theme: | Dark Gray | »
Start up options

Choose the extensions you want PowerPoint te open by default: | Default Programs...
Tell me if Microsoft PowerPoint isn't the default program for viewing and editing presentations.
Show the Start screen when this application starts
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} Caontrol what types of changes people
Protect

Presentation -

D Mark as Final
2 Let readers know the presentation is
final and make it read-only.

Encrypt with Password ware th

f Require a password to open this authar'
presentation.

D Restrict Access
@ Grant people access while removing 4
their ability to edit, copy, or print.
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2 Ensure the integrity of the presentation
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Encrypt Document

Encrypt the contents of this file
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Caution: If you lose or forget the password, it

cannot be recovered. It is advisable to keep a list of
passwords and their corresponding document
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[Remember that passwords are case-sensitive.)
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Encrypt the contents of this file
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sl 330 385 03 339
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passwords and their corresponding document
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versions of PowerPoint.
Content Apps
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Proofing Sawve presentations
S I Save files in this format: PowerPoint Presentation ]
Language Save AutoRecover information every |10 2 minutes
Advanced Keep the last autosaved version if | close without saving
Customnize Ribbon AutoRecover file location: C:\Usersh\kam' AppDatatRoaming\Microsoft\ PowerPoint!,

Quick Access Toolbar [[] Don't show the Backstage when opening or saving files

Show additional places fer saving, even if sign-in may be required.

Add-Ins [] Save to Computer by default

Trust Center Default local file location: Ci\Usersikam\Documents\

Default personal templates location: | C\Users\kam'\Documents\Custom Office Templates',

Offline editing options for document management server files

Save checked-out files to: 0
() The server drafts location on this computer
(®) The Office Document Cache

Server drafts location: | C\Users\kam\Documents'SharePoint Drafts', Browse...

File merge options for shared document management server files

[] Show detailed merge changes when a merge occurs

I Preserve fidelity when sharing this presentation: I @] New Microsoft PowerPoint Presentation... v

Embed fonts in the file

E Embed only the characters used in the presentation (best for reducing file size)
E Embed all characters (best for editing by other people)
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D Inspect presentation for inappropriate or private information
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General

Proofing

Save

Language

Custormnize Ribbon
Quick Access Toolbar
Add-Ins

Trust Center

O Quickly access this number of Recent Presentations:

Show this number of unpinned Recent Folders:

Show shortcut keys in ScreenTips

Show wertical ruler

[] Disable hardware graphics acceleration

[] Disable Slide Show hardware graphics acceleration

Automatically extend display when presenting on a laptop or tablet

Open all documents using this view | The view saved in the file EI

Slide Show

Show menu on right mouse click©

Show popup toolbar

Prompt to keep ink annotations when exiting
End with black slide

Print in background

Print TrueType fonts as graphics

Print inserted objects at printer resolution
High guality

Align transparent graphics at printer resolution

When printing this document: |ﬂ:j MNew Microsoft PowerPoint Presentation... lz‘

(®) Use the most recently used print settings

() Use the following print settings:

Print what: ‘Full Page Slides |
Color/aravecale: | Color
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